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ARC NWC Public Adviser Payment Process
FEE AGREED IN ADVANCE



ADVISOR ATTENDS ACTIVITY
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On the day Engager completes ARCNWC FEES form


Engager email FEES form to Research Manager


Research Manager signs and sends FEES form to Theme Lead


On the day Engager a part completes UoL PAYMENT F2 form (agreed fee, date, title of meeting)


Engager gives part completed PAYMENT form to Public Adviser


Public Adviser completes PAYMENT Form including expenses


Ruth Ball/Anne Liu arrange for PAYMENTS form to be authorised by Mark Gabby/Jane Cloke


Theme Lead sign and email completed FEES form to Ruth Ball arcnwc@liverpool.ac.uk


Public Adviser sends completed PAYMENT form to Ruth Ball (email arcnwc@liverpool.ac.uk


Ruth Ball check FEES form for authorisation


Ruth Ball complete process to forward to UoL for payment


image1.png
N I H R Applied Research Collaboration
North West Coast




